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Mbi eepum, ymo rpedsidyuwue anassl yoedunu eac 8 mom, Ymo 3NEeKmMPOHHbIE OOKYMEHMbI — 3MO pPOCcmo,
docmynHo U MOHAMHO. Teriepb ocmasiocb MOJSIbKO 8HEOPUMb HO8YIO Mpakmuky obmeHa & ceoto pabomy.
BaknodumensHyro cedbMmyto enasy cepuu «byxeanmep U 371eKMPOHHBIU QOKYMEHM» Mbi XOmuM rocesmuma
08yM BaXXHbIM memaM, O KOmopbiX, roxasyl, 2080psim UMEHHO moeda, koz2da 3/1eKMPOHHbIU OBMEH yxe
3anyuweH. lNepsas mema — 4mo Oenamb ¢ bymaxHbiMU OOKyMeHmamu, Komopble 8ce euwje rnocmyrnarom 6
KomnaHut. Bmopasi mema — kak rpoucxooum 0bMeH 311eKMPOHHbLIMU OaHHBIMU Ha MeX0yHapOOHOM YPOBHE.

Kak 6bITb C ocTaBLienca bymarom

He Bce Bawmn KOHTpareHTbl CMOryTt nepe|7|T|/| Ha obOMeH Tak xe 6bICTpO, KakK 1 Bbl, MO3TOMY BIMOJIHE BO3MOXHa
cutyauud, Kkorga Bbl 6y/:|.eTe OAHOBPEMEHHO NMpUHMMaTb U 6yMa)KHbIe, N SNEKTPOHHblE AOKYMEeHTbl. OHa He
[AOITKHA BbI3blBaTb npo6neM, XOoTA U n0Tpe6yeT BHMMaTEN1bHOIro noaxoaa K opraHmsauun ,D,OKyMeHTOOGOpOTa.

CerogHsi Mbl MOXXeM Ha3BaTb [Ba Hanboree XM3HEeCrNoCOOHbIX BapuaHTa ynpaBneHusi pasHbiMU NOTOKaMU
OOKYMeHTOB. epBbii — MCNONb30BaHNE CUCTEMbI 3MEKTPOHHOrO AoKymMeHToobopoTa (C3[). daHHbIn cnocob
NOAOWAET KPYNHLIM M CPEedHNM KOMMaHUSIM, B KOTOPbIX NGO yke cTout C3[, nubo naoeT ee BHeapeHMe.

dyHKkuMoHanbHocT CJJl Gonee 4Yem [OCTATOMHO ANS1 TOro, YTOObI MOMHOCTBIO 3aKpbiTb Mpobnembl C
OOKyMeHTOO60poTOM. MocTynuBLINI ByMaXkHbIA JOKYMEHT CKaHMPYETCH U pacno3HaeTcs, 3aTeM NocTynaeTt Ha
06paboTKy, ByMaxHbIV )Xe OpuUrnHan XpaHUTCsl B apXMBE CO CneLmanbHOW HaKMEeNKon — LUTPUX-KOAOM — U XAOeT
cBoero 4yaca. Bce onepauum € gaHHbIMW OOKyMEHTaMu, Y4eT W Apyrme npoLecchbl OCYLLECTBMAKTCA B
3MNeKTpoHHOM BuAe. To ecTb, No dakTy, Bcs paboTta ¢ GyMaxkHbIM LOKYMEHTOM OrpaHMYMBaeTCs perncrpaumen
n 3aHeceHnem B C3[] cekpetapem. Takum obpasom, 3agava 3hEKTUBHOrO ynpasneHus ABYMS MOTOKaMu
OOKYMEHTOB PELLIAeTCsi MOMHOCTbLHO.

BTopoi cnocob, Nnogxoasawmii aAns Tex opraHn3aumin, KoTopbiM nonHoBecHast COJl He HyXXHa Unu HegocTynHa —
3TO 31IEKTPOHHAs perncTpauus AOKYMEHTOB C COXpaHeHMeM ByMaxkHoro apxmea. Camu no cebe aneKkTpOHHbIN 1
OyMaxkHbIi apXMBbl ApPYr APYry He MeLlalT: KOMMNaHUs npogosrikaeT NpuHMMaTb AOKYMEHTbl B ABYX BuaaXx,
NPOCTO B XypHanax y4yeTa no KOHKPETHbIM AOKYMEHTaM [enaeTcsl OTMETKa, B KakoM BWOE OH XpaHUTCS, B
KakoM KOHKpPEeTHO LuKady HaxoguTcs BymMakHbIN opurMHan. Takke B SM1EKTPOHHOM BUAE BeAYTCSA KHUMM NOKYMOK
W Npodax — MX BCErda MOXHO pacneyaTatb, ecrnv Takas NoTpebHOCTb BO3HMKHET. B aTOoM BapuaHTe Bbl
npopomxaeTte paboTatb ¢ Oymaroi, Tak kak paboTanu paHblue, TONMbKO Tenepb XpaHeHue u obpalleHne K
OOKyMeHTaM cUcTemMaTU3NpyeTCA.

Tarke Ha pblHKE CYLLECTBYIOT pEeLUEHMs, KOTopble MOMOrarT ferko ynpaensTb «rMOpPUAHbLIMY XpaHEHWEM,
Hanpumep, MexkopnopaTuBHbIN _ HDUHAHCOBO-y4eTHbIN _AokyMeHToobopoT oT DIRECTUM. C ux nomoLubto
MOXXHO HEe TOJNbKO XPaHWUTb JOKYMEHTbI Ha pa3HblX HOCUTENSX, HO BbICTPO UCKaTb KX, FOTOBUTbL K NPOBEPKaM U
BbleMKaM, aHanuamMpoBaTb AaHHbIE.

O6MeH goKkyMeHTaMu ¢ 3apyOeXHbIMU KOHTpareHTaMu

Ecnn ¢ aneKkTpoHHbIMU AOKYMEHTaMun B Poccumn Bce [OCTAaTOMHO MOHATHO (CTapaHusiMun npoekta «byxrantep u
3NEKTPOHHbIN JOKYMEHT»), TO CTOUT BbINTM 3a Npedenbl CTpaHbl — MOSABMSETCS pPsAg COBCEM He MPOCTbIX
BOMNPOCOB. Hanpumep, kak CTpOUTb OOMEH SMEKTPOHHLIMY [OKYMEHTaMn C 3apybexHbiMu KoMmnaHusmn? C
TOYKWN 3pEHUst cepBuca obMeHa, He MMeeT 3HayYeHUs], B Kakol cTpaHe Obln co3aaH AOKYMEHT, U B KaKylo CTpaHy
OTMNpaBneH — MHTEpHET Ans Bcex eauH. 3arBo3gka B TOM, 4ToObl 0Oecneyntb NEermTMMHOCTb OOKYMeHTa —
BblgepXaTb hopmMart, ecinm K HeMy ecTb ocobble TpeboBaHMs B O4HOWM U3 CTpaH, U rapaHTUpOBaTb BanMaHOCTb
3NEKTPOHHON Noanucu.

Ecnn komnaHum obmeHuBatoTCs OOKYMEeHTaMW, KOTopble He Tpe6yeTC$| npeaocTaBnATb KaKoW-TO TpeTbeﬁ
CTOPOHE, TO UM OO0CTAaTO4YHO 6y/J.eT 3aKn4YnTb ABYCTOPOHHEE cornallieHue 06 obmeHe. Tak, HanpuMmep, OHU
BMOJTHE MOryT obmeHuBaTbCH npaﬁcaMM, [orosopamu, CI'IeLLMCbI/IKaLlMﬂMM 1 NoGbLIMK aopyrmmn ooKkymeHTamu, ot
KOTOPbIX HE 3aBUCUT HanoroBbIN y4yerT.

Ecnu xe KomnaHuy oGMeHMBAOTCA AOKYMEHTaMM, CBA3AaHHbIMW C HamnorosbiM y4eToM, TO MM Hago GygeT
pellaTb BOMPOC C TeM, KakMMMK MoAnucsMU OHWM nonb3ytoTca. OCHOBHAaA 3arsBo3gka B TOM, Kak NMPUHMMAaTb
3MEeKTPOHHbIE NoAnucK, BblaaHHble 3a pyGexom. HanomHum, B Poccun no ©3-63 «O6 anekTpoHHOW noanmncmy»
yCroBusl criegytoLume:

1. aﬂeKTpOHHble noanncu, co3gaHHble B COOTBETCTBMM C HOpMaMu npaBa MHOCTPAHHOIo rocyaapcrtea m
MexayHapogHbiMu CTaHOapTamMmu, B Poccuiickon (Dep.epauww NPU3HAKTCA ANEKTPOHHbIMK NMoANUCAMMU
TOro BuMAa, MNpu3HakaM KOTOPOro OHWM COOTBETCTBYKOT Ha OCHOBaHUM HaCToOALlEero CDe,u.epaanoro
3aKOHa.
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2. OJneKTpoHHast MNOAMMCb W MNOAMUCAHHBLIA €l 3NEKTPOHHbIA OOKYMEHT He MOryT CcuuMTaTbCa He
UMELMMN HOPUONYECKON CUMbl TOMBKO Ha TOM OCHOBaHWW, 4TO CEPTUMUKAT KIoYa MNpPOBEPKM
3NEKTPOHHON NoANNCKU BblgaH B COOTBETCTBUN C HOPMaMM MHOCTPaHHOro npasa.

YT1obbl YCTAHOBUTL, YTO MHOCTPaHHasi 3MeKTPOHHas MOAMWCb NEerMTUMHa M «co3daHa B COOTBETCTBUM C
HOpMaMu MpaBa MWHOCTPAHHOrO rocyJapcTBa W MeXAyHapoaHbIMM CTaHgapTaMu»  Heobxogumbl yCryru
rnocpefHuka — OOBepeHHoW TpeTbel cTopoHbl (OTC), koTopas OydeT oTcrexuBaTb WU3MEHEHUs! TEeKyLLero
3aKoHodaTenbCTBa CTPaH, U BblgaBaTb 3akMloyYeHust 0 OeNcTBUTeNnbHOCTU 3apybexxHon 3. C TexHu4yeckon
ToukK 3peHusi, OTC npeacrtaensieT cobon Habop cnyx6, TpeboBaHMS K KOTOPbIM U3MNOXKEHbI B MEXAYHaAPOAHbLIX
pekoMeHgaumax X.842.

Ha cerogHsawHuin aeHb aenctaytolume ATC npenocTaBnaoT BO3MOXHOCTL MPOBEPATb MOAMNMUCAHHbIE AaHHbIe
(cepsuc Banuaaumn). Cxema B3aMMOOENCTBUS BbIMMAAUT NMPUMEPHO TakuM 0BpasoM:
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OTC dukenpytoT dakTbl, NoaTBEPKAAKOLWME CBEPLUEHNE OEACTBUMI B pamMKax 3MEKTPOHHOrO B3auMoOeNCTBuUS.
B cniyyae oTkasa ogHOW 13 CTOPOH OT COOCTBEHHbBIX AENCTBUIN, TPETbA CTOPOHA MOXET BbICTYMUTbL CBOEr0 poaa
ceugetenem. Npu Heobxogumoctn OTC MOryT AOKyMEHTanbHO MOATBEPAMTb (hakT NoAnMCaHus, OTNpaBKu
OOKYMEHTOB B CBOEW OpPUCAMKUMU. Tak, ecrim Bce STanbl NPoBepkA OyayT NMErMTUMHBIMU B paMKax CBOEWN
IOPUCOMKLMN, TO U BCA NpoBepka OyaeT cuntaTbCs NErMTMMHON.

Ctont OTMETUTb, 4YTO CTpaHbl TaMOXEHHOro cot3a Yyxe ogobpunu koHuenuuio «UHTerpMpoBaHHOM
WHOPMALIMOHHON CUCTEMbI BHELUHEN N B3aMMHOM TOProBfnM TamMoXeHHoro cotosax». [pu atom Benopyccusa m
KasaxcTtaH yxe cosgatoT ceom [ITC. B Poccum OTC moxeT ctatb MUHKOMCBA3M, cOrnacHo [1o0CTaHoBNEHNIO OT
24 vionsa 2014 r. Ne698.

3aknyeHune

[aBaviTe BepHeMcsi B NpeablayLine BbiNnyCku cepun ctaten «byxrantep 1 anekTpOoHHbIA 4OKyMEHT». B TedyeHne
7 rmae Bbl y3HaBanu 0 NoAkMYEHUN K onepaTtopy, 06 SMEeKTPOHHOW noanucu, O paboTte ¢ Byxrantepckumu
OOoKyMeHTamu, o nposepkax B DPHC, kak xpaHuUTb [AOKYMEHTbl U YTO Takoe poymuHr. Bce aTto Bpemsa Mol
ybexxgann Bac B TOM, YTO paboTa C 9MeKTPOHHbIMWU [AOKYMEHTaMuM — 3TO TO, 4TO Aenaet OyxranTepa
COBpeMEHHbIM. TeM He MeHee, Kak Bbl BMOWUTE, B MpaKTMKE elle AocTaTodHo npobenoB. Ho ocobeHHOCTb
nobo NPakTUKM B TOM, YTO OHa cama no cebe cnocobHa peluaTb BOMNPOCHI, HEPELLEHHbIE B Teopuun. Jyylumi
cnocob pa3 u HaBceraa pasobpaTbCcs BO BCEM — Ha4aTb 0OMEH 3NEKTPOHHbLIMU LOKYMEHTaMU CaMOMY.

Yutatb NpeablayLimMe YacTu:

e [nasa 1. byxrantep 1 anekTpPoHHbIN JOKYMEHT.

e [naBa 2. byxrantepy o6 a51eKTPOHHOM NOAMUCH.

e [naBa 3. ONeKkTpoHHbIE JOKYMEHTbI - aKTbl, 3aKOHbI U Ba)KHbl€ HIOAHChI.

e [naBa 4. OnekTpoHHas Harorosas OTYETHOCTb: 0cobeHHocTM B3anmoaencTema ¢ PHC.

e [naBa 5. XpaHeHue 3NeKTPOHHbIX AOKYMEHTOB: rae U Kak.

e [naBa 6. YTo Takoe POYMUHI SMEKTPOHHbIX AOKYMEHTOB

e [nasa 7. Bbixoaum 3a rpaHuLbl.

Bonblue maTepmnanos ansa oyxrantepa Ha ECM-Journal.




